Our Church

STOCK GIFT POLICY

Purpose:

To give some guidelines as to how gifts of stock should be handled, and what processes to follow to protect the donor and Our Church. 
General Policy Statements:

1. The church will accept gifts of stock from church members.  The brokerage firm of ____ has been authorized to handle such transactions for the church.

2. The church will communicate this arrangement to the members, and will encourage this method of giving appreciated stock as a means of avoiding the high capital gains penalty on appreciated stock, while at the same time providing a larger gift to the church.

3. The church will give recognition to the donor for the number and description of shares of stock received, but not the dollar value. The broker should give the high/low/close stock price as of the date of the gift, so that the church can communicate these to the donor.  

4. The donor will be responsible for maintaining records of the dollar value of the stock price at the day of transfer to be able to calculate the amount of tax deduction to take.
Procedure:

1. Whenever a church member desires to transfer a portion of their personal stock holdings to the church as a way of tithing or fulfilling a pledge commitment, they should contact the Treasurer who will give them information regarding the brokerage firm to handle the cash transfer.

2. The church member needs to let the Treasurer know about this potential transfer.  The member needs to indicate the name of the stock, the number of shares, and the use of the money when received from the brokerage firm.

3. The Treasurer will inform the bookkeeper to be alert to the eventual receipt of the cash transfer, and inform the bookkeeper how the funds should be allocated.  

4. The Treasurer will be responsible for generating a letter of acknowledgement and appreciation to the member.  The acknowledgement letter will indicate the name, amount of shares being transacted, high/low/close stock price and the date of the transaction in a letter to the member.  

5. The bookkeeper will be responsible for recording the receipt of the check from the brokerage firm in the indicated member’s record of giving, and will provide the check for deposit. 

