Network Administrator Job Description

Qualifications

1. Love for the Lord and a willingness to support the church ministries.

2. Ability to provide leadership to the church in informational systems.

3. Ability to communicate well with staff and volunteers in information system usage.

4. Ability to train others effectively in computer usage.

5. Ability to coordinate tasks with a variety of people.

6. Ability to establish priorities, manage time effectively, and delegate appropriately.

7. Current knowledge of relevant computer technologies and applications.

The Network Administrator is accountable to the Church Administrator  (8 hours/week) for effectively coordinating and supporting the ministries of the church in its information system needs.

Duties

1. Establish and maintain procedures for effective computer use, backup, and security.

2. Purchase hardware and software and implement within budget guidelines.

3. Provide assistance to staff in computer problems and provide training as necessary.

4. Consult regularly with staff regarding informational needs and opportunities.

5. Define and implement solutions to meet identified informational needs.

6.  Other duties as assigned by the Administrator.

