Date

Name

Address

Dear 

On behalf of the SOMEWHERE Christian Reformed Church council, it’s my privilege to offer you a full-time salaried position as our POSITION TITLE.

Details of your compensation package are as follows:

· Your starting salary is $

 per year, which includes health insurance coverage for you and your family

· You are eligible for up to $

 in incidental relocation expense reimbursement to assist you with your move.  We simply ask that you document these expenses and submit them to our treasurer.

· Your package also included $

 to cover further education, and $

 for other ministry related expenses.  These expenditures are reviewed and adjusted each year as part of our budgeting process.

· You will qualify for 2 weeks of vacation after your first full year of service.

· You will be receiving a written evaluation at 6 months and annually thereafter.  Each evaluation carries with it the possibility of a merit pay increase.

· We are planning for you to be being your ministry here on DATE.

We are extremely pleased that God has lead us to a point where we can offer you this leadership position in our church.  Please contact us as soon as you have made your decision.  We look forward to welcoming you and your family into our CHURCH family.

Please let me know if I can be of any assistance during your transition.

Yours in Christ,

NAME

Personnel Team Chairman 

