

Our Church

Director of Congregational Life Job Description
Purpose: 
The Director of Equipping & Congregational Life will help promote the ministry of the church by helping individuals find opportunities to use their gifts in meaningful ways and by planning for and implementing all ministries which enfold new members and provide for the nurture and fellowship of all members.

Duties: 

1. Equipping
a) Supervise the development of a computerized gift inventory of all members.
b) Identify ministry needs at Our Church and encourage team members to develop further ministry opportunities.
c) Serve as the liaison between the identified needs and the identified gifts.
d) Insure that a person identified to fill a particular need is placed in that position.
e) Insure that there is adequate training for all positions into which people are placed.
f) Do a routine follow-up to assess each placement.
g) Have a system in place whereby there is awareness if a placement fails.
h) Offer Spiritual Gifts classes on a regular basis and maintain a list of people who will be invited to the class.
i) Insure that the congregation is aware of ministry opportunities at Our Church and in the community.  This can be done by weekly bulletin announcements, the Service Bulletin, the Service Board, etc.
2. Congregational Life
a) Provide leadership and management of various ministries:
b) Nursery, Ushers, Funeral Planning, Greeters, Fellowship Team, Newsletter Editor, Special Needs Committee, Coffee Servers, Information & Welcome Team, Library, Our Church Directory
c) Oversee all ministries under Congregational Life.  Ensure that coordinators of each group understand their responsibilities and have access to supplies needed.
d) Recruit people to fill volunteer leadership (coordinator) positions in each area.  (Not responsible to find the volunteers in each ministry area).
e) Train and encourage coordinators.
f) Oversee budgets for each area. 
 Working relationships:


Responsible to:  Lead Pastor for visioning, the Director of Support Ministries for administrative details, and the Council through a bi-monthly written report, quarterly staff/finance meetings, and a yearly evaluation of job performance. 


Works closely with: Congregation members; Committee/Team leaders; Pastors & Staff Members.

Qualifications:

a) Possess a personal belief in the Lord Jesus Christ as Savior.
b) Member of Our Church and in agreement with stated vision and mission.
c) Be able to communicate effectively.
d) Be able to establish good working relationships between people and have relational problem solving skills. 

Time required: 
___ hours a week (average).
