Our Christian Reformed Church

Worship Planner Job Description
Qualifications:

1.  Love for the Lord and strong support for the ministries of Our Church.

2.  Degree in related field with appropriate musical education and experience.

3.  Demonstrated leadership and administrative skills.

4.  Ability to work well with volunteers and members of the ministry team.

5.  Ability to communicate well both verbally and in writing.

6.  Ability to give clear direction when appropriate.

7.  Ability and desire to be accountable and to accept and make good use of supervision.

8.  Ability to be a good listener and to be appropriately responsive to comments, suggestions, and criticisms expressed by others.

9.  Ability to delegate effectively and to provide an appropriate level of accountability for those to whom various matters are delegated.
10. Ability to plan worship services.

11. Member of Our Church.

Duties and Responsibilities:

The Worship Planner is accountable to the Senior Pastor for planning weekly worship, directing musical ministry, and coordinating members in their worship service ministries (20 hrs./wk).
Planning 
1. Meets weekly with the Senior Pastor (or preaching pastor) to plan the liturgy and music for the worship services in accordance with the Biblical theme and text for each individual service.

2. Leads the monthly meeting of the Worship Palette Team, having oversight and giving final approval to the team’s ideas.
3. Plans all holiday and special services in coordination with the Sr. Pastor.
Directing
1. Directs the Adult Choir

2. Directs or supervises the direction of various children’s ensembles and choruses in accordance with worship needs.

3. Supervises the direction of the praise teams

Coordinating
1. Coordinates the scheduling of soloists, ensembles, and instrumentalists (including organ and piano).

2. Coordinates the scheduling of readers, prayers, and other worship participants. 
3. Coordinates the scheduling of worship support people (i.e., ushers, sound, and projection.

